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DTYISION MEMORANDUM
No. t2t, s.2015

REDEFINING THE FUNCTIONS, OPERATION AREAS, TECHNICAL SUPPORT
AND OTTIER ASSIGNMENTS OF SENIOR EDUCATION PROGRAM

SPECIALIST (SEPS), EDUCATION PROGRAM SPECIALIST II (EPS.II),
LIBRARIAN TI, PROJECT DEVELOPMENT OFFICER II (PDO.II),

PLANNING OFFICER III AND ENGINEER TII

To: OlGAssistantSchools DivisionSuperintendent
Chiefs, CID and SGOD
Mucafion Program Supervisors (EpS)
Public Schools District Supervisors (pSDS)
Public and Private Elementary and Secondary, School Heads
AII Othen Concerned

l' In view of DepED Rationalization Program, the Schools Division Office (SDO) is redefining
the fi-rnctions, operation areas, prograrrr, activities, projects, technical support and other assrgrunents ofkey ofEcials under Schools Govemance and 

-Oferations 
Division (SGOD) and C'rriculum

Implementarion Division (CID) effscriys;anuary 01, 9016.

2- The main functions of the following personnel are hereby redefined and reiterated:

2.1 Senior Education Progr'- Specialist (SEpS) SG-fg. To provide rechniqa!
supporL anahsis, evaluation and inputs on the following areas: a-) pr"pG-arra 

"pd"druof the school division's Gyear straregic pran and arurual *ork pt"1"; L.) iJplemenong ofquality marugement systerns; c.) strengthening and sustaining relatiinships and
collaboration of education parftiers and stakeholders; and d.) impleirenting of a itrategic
human resource development (HRD) plan, operationalize the HitD systenis and develop
its components to suit the loca.l siuration.

9.2 Education Program Specialiet II (EpS_n) SG_I6, To assisr the Chiefs, Educatjon
_Prorram Supervisots (EpS) and SEpS in gathering ffiimplement"riel and assessment on the foilowing 

"."J* a.) inrphmentin! of quality
management systems; b.) maintaining systems and irnprementing it" 

"o-porr.lrs 
in order

to ensure delivery of quality and sustainable HRD services, c.) shengthening and sustaining
relationships and collaboration of education partners and stakeholJers; rrri a.) proyiding
basic education services to out-oFschool children, youth and adults.

9.3 Projcct Development Officer II (PDO_II) SG-lj. The pDOs-II are assigned
either in LRMDS or DRRM with the following separale functions namely:
a) PDO-II under LRMDS shall assist trr" rnubs supervisor in forming and supporb'g
the- various LR design and developrnent tearns, coordinating schedules co"ntent dev.lop.rs
and target ouEuts and.sourcing out the necessarJ support for the teams including providers
for needed competencies; and
b') PDo-II under DRRM shall provide techlrical assistance to schools and learning centers
ur idenufling, assessing and reducing the risks of disaster to educational facilities, workers
and leamers and dealing witl environmenta-l and other hazards that could t igg"; airrrt". i'
coordination with rntional and provincial DRRM Councils.

2.4 Librarian II (sG-rJ). To provide technicar assistance to trre Library Hubs, school
Libraries and Iraming Resource Centers as well as monitor the effectiveness in the delileryof their services. To manage, maintain and monitor uploaded and ot"bg;" J;t".r"r" iothe LRMDS porta.l and maintain the schools division library. 

l



2.5Pla-uning Officer tII (SG-lE), To provide descriptive and summary statistics and
information that will be utilized for planning, b"dgetitrs, report preparation and polic.v

direction as well as, ensure basic education data quality and access by intended users and
monitor and elaluah implementation of policies and guidelines relared to plaruriru and

education and data management systems by the schools and leaming centers.

2.6 Engineer III (SG-19). To provide technical services for schools, leaming centers, and
the SDO to have a physical environment thar is conducjve to effective teaching, leaming
ald working by ensuring access to adequate, structurally and physically safe buildings,
grounds and facilities according to the requirements and standards on an education and
work facility tha.t is environmentally sustainable, hazard fiee, gender sensitive and friendly to
people with disability.

3. The following shall sewe as guidelines among SEPS, EPS-[, Librarian, PDO-II, PO-III and

F,ngineer III:

3.1 They shall provide technical support and assistance to Superintendency, Chiefs, EPS and
other concerned offrcials on their respective operation areas and other portfolios and
prepare and present Terminal Analysis and Post-Eraluation Reports right after the conduct
or implementation of hograms, Activities and Projecs (PAPs).

3.2 The fbcus of technical support and assistance, and provisions to schools and leaming
centers of said offrcials shall be purposive and research-based that is aligned,
mmplementar.v-supported and in conjrurction with the oIEce of the SDS, CID and SGOD.

3.3 The above-mentioned officials are instructed to c.onduct activities, transact businesses and
[-avel in schools and leaming centers upon the recommendation and in consultation with
their respective Chiefs and,/or Superintendency.

3.4 If possible, the said personnel are advised to hold Division activities on Thursdays rurtil
weekends in consonance with DepED Order No. 9, s. 2005 on Time-on-Task.

3.5 Before travelling, the SEPS, EPS-II, Librarian PDOs, PO and Engineer shall present and
submit fust a monitoring/terminal report to their respective chiefs and ASDS before the
approval of their next travel.

6. For information, guidance and compliance. ,,-iltw /'' (J I
RONALDO A. POZON, Ph.D., CEbO V

Schools Dir.ision Superintendent pd
t

End. --"--Ag suted.
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FLrNCTIONS
GUIDELINBS

Program SDO Functions
Management Sptem

ASDS_O6ce/ericsqr
Memo_FUncticns

OPERATIONS.\. 
. PI.ANNING
PQKITOLIOS
SPECIATISTS

; h^t Ln /",,
Tclcfrx: O{4-463-1t07 local 114. Webdte:wuw.d.lEdfl.nct Er|alh nuwa.ecltaodeocd.roy.ph



Enclosure to Division Memorandum No. jli?L s' 2015

opERATtON AREAS, PRoGRAMS, ACTMT|ES, PROIECTS, TECHNICAI SUPPORT AND OTHER ASSIGNMENTS OF

senlor Education protram specialist (sEps), Educatlon program specialist ll (EPgll) Proiect Development offlcer lt (PDo-ll) and Planning offlcer lll

Actlvltl6 Prolect Technlcal Support other Asslgnment
No. Name of Sp€clallsts

Posltlon & 
|

saletyGEde-t
ODeratlon Ateas I'l

Programs

erHonr.s eovrmllcE AND OPERATIONS DlrvrsroN (scoD)

so" t-'"",,";l Assessment
Best Practices and

Benchmarkint

Accomplishment

Report
,l GALINDo, Elizabeth DG. sEPs (SG-19) School Management

Monitoring & Evaluation

Quality Assurance

ManaBement System
2 RAMOS, Florentino O. EPs{ (sG-16}

Partnershlp and

Linkages

t.,

Outreach Program f
and Relief Operation I

I
t
I

Resource and Personnel

Mobilization
stakeholders'Forum Advocacy Campaigns3 GAPUD, lrylaine T. sEPs (SG-19) Social Mobilization and

Networking
4 DE cAsTRo, Arnold D. EPs{ (sG-16}

School safety and

Security (Child'FriendlY)

Preparedness and

Emergency Drill
RADAR

5

5

GAMINO, Malou PDO-fl (SG-15) DRRM

Research congress
Research AnthologY Performance

lndicators

DEDP and DQMT

MemberPOLINTAN, Ramil P. sEPS (SG-19) Planning & Research
Research &

Development

Lls e-BEIS

!
8

ELEGADO, Roderic s. PO (SG-18) Planning

Preservation of Herita8e

Building

School Mapping,

Inventory of Bldgs. &

Educ. Facilities

BAC TWG

Inspectorate Team
FUERTEZ, Ener C. Engr.lll (SG'19) Educational Facilities

Inspection and

Construction

Facilities Repair,

Demolition and

Condemnation

Professional and career

DeveloPment

Induction, succession

and Exit Programs
Scholarship and Profl.

coordination

Training and

Development

Rewards and

Recognition Program9 DIAMANTE, LULU B. sEPs (SG-19)
Human Resource Development

10 MANIBoG, Eleanor A- lEPs{ (sc-16)
F..tr i.rrrrrr ntvt clrlN f 1atDl

CUKI

11

(lLuluM lIYlrLElYlElt lA I I'vrr er'rJrvr! !

l u s ncu uo, Mary!4El4.l!El,!-E9l9L I ALs (cD-l) f- rPED-l
Literacy Surveillance

Findings and MaPPing

Assessment,

Monitoring &
Evaluation of

Participants and

Learners

Learning Sessions CLC Support

Learning Materials HS
ALs (cD-ll) ADM SupPort

L2 CHIOCO, Cristina IEPS-ll (sG-161

Advocacy
Publication

Support
13

taglLttno, Marjorie R.
EPS-il (SG-16) ALs (CD-llll

Readrng Prog.

Support
Developmental

Activities
ELLN Support

t4 ANGELES, Mauricio F. EPS-il (sG-16) ALS (cDrv) ALs Testing

SH Listing and

Voucher Svstem
sH Training SupPort sH Campaign Ads 5H Application Media support

15 DONELO, Erwin T. EPS-il (sG-15)
Senior High school Prog'

(SH-A[S] Assistance

LRMDS Training &
Campaign Learning Resource

Centers and Libraries

System

Maintenance and

Tracking

Division Website
Support

15 Vacant PDO-il (sG-1s) LRMDS Support

LRMDS POTTAI

Maintenance and
DFVeloDment

Book Month
card catalogue in

LRMDS PortAI

e-Library and
Online Cataloguing

LI BANAYAT, Jennifer
Lubrarian ll (5C

1s)
Library science Library Hub SuPport



Enclosure to Division Memorandum No-22" . s. 2015

OPEMTION AREAS' PROGMMS. ACTTVITIES, PROJECIS. TECHNICAT SUPPORT AND OTHER ASSIGNMENTS OFscnlor Educatlon ProSram speclallst (sEPS), Educatlon Program speclarrst lr irps-lrlFrorct devetopment offlcer ll (pDo- l, planntng offlcel lI and Engineer lll
No. Name of SpeclallsG

Posltion &
Salary Grade

Operatlon Areas Programs Actlvltles ProJect Technlcal Support Other Asslgnment
scHlOOTSGOVER]TANCE AND OPERATIONS I?rvrsroN (sGop)

1 GAIINDO, Elizabeth OG. sEPS (SG-1e) School Management

Monitoring & Evaluation
Quality Assurance

Management System
SDO Evaluation Assessment

Best Practices and

Benchmarklng
Accomplishment

Report
MMOS, Florentino O. EPS-[ (sG-15)

3 GAPUD, lrylaine T. sEPs (sG-19) Social Mobilization and

Networking
Resource and Personnel

Mobillzation
Stakeholders' Forum Advocacy Campaigns

Partnership and

Linkages

Outreach Program .
and ReliefOperat 

_.

4 DE CASTRO, Arnold D. EPS-[ (sc-16)

5 GAMINO, Malou PDO-I (SG-ls) DRRM
School Safety and

Security (Child-Friendly)
Preparedness and

Emergency Drill
RADAR

6 POLINTAN, Ramil P. sEPS (sG-19) Planning & Research
Research &

Development
Research Congress

Research Anthology
Performa nce

Indicators
DEDP and DQMT

Member
*ELEGADO, Roderic S.

(OlC-PO) tu of Press Time

PO (SG-18)
Planning Lts €-BEIS

I FUERTEZ, Ener C. Engr.lll (sG-19) Educational Facilities
Inspection and

Construction

Facilities Repair,

Demolition and

Condemnation

Preservation of Heritag€

Building

School Mapping,

Inventory of Bldgs. &
Educ. Facilities

BAC TWG

Inspectorate Team
9 DIAMANTE, TULU B. sEPs (sG-19)

Human Resource Dev€lopment
Professional and Career Induction, Succession

and Exit Programs
Scholarship and Profl.

Coordination

Training and Rewards and

Recognition Protram
10 MANIBOG, Eleanor A. EPs- (SG-16) Development

CUR]
11

ltcutuM |MPIEMENTAT|ON D|V|SION (ffi ]E
Lrrr, rYrdr tc c e tu. Er)- ()(J-lb, ALs (CD-tl IPED

Literacy Surveillance
Findings and Mapping

Assessment,

Monitoring &
Evaluation of

Participants and
Learners

Learning Sessions CLC SupportCHIOCO, Cristina EPS-il (SG-16) ALs (CD-il) ADM Support Learning Materials HS

I5

CABALTERO, Marjorie R.
EPS-il (sG-16) ALS (CD-ilt) Reading Prog.

Support Advocacy
Publication

!4 ANGELES, Mauricio F. EPS-il (SG-16) Ars (cD-tv) AIS Testing Developmental
Activities

ELLN Support

15 DONELO, Erwin T. EPS-il (sc-15) Senior High School Prog.
(SH-A[S] Assistance

SH Listing and
Voucher System

SH Training Support SH Campa'rgn Ads SH Application Media Support

15

17

lELEGADO, Roderic S. PDO-il (SG-1s) LRMDS Support
LRMDS Portal

Maintenance and
Development

IRMDS Training &
Campaign Learning Resource

Centers and Libraries

System
Maintenance and

Tracking

Division Website
Support

BANAYAT, Jennifer
LuDraflan (5G

1s) Library Science Library Hub Support Book Month Card Catalogue in
LRMDS Portal

e-Library and
Online Catalosuinc


